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Boesific « f‘;&ﬂes and Respousibilities of the Executive OIfficer

25X1A
1. Bince the organisational structure of [ |is somewhat out of

the ordioary, I thought T had best express my thirking on this subject,

especially with regard to the status and duties of | | Exeout
| Officer. You should not congider that these thoughts be applied é""& 25X1A

tive

letter but rather sct sg a weans for your guldance in instructing the Execue

ficer in his duties.

2, Below I have outlined those &uties and respousibilities which T
- ‘ ; 114t I
belfeve are izherent in the position of | | Bwecutive Officer: 25X1A

&, Implements policies ard crders of ¢
Officer snd sssures compliance therewith. [ ]ocmanding 25X1A

b. Maintaine lisison with XUBARK £ . gtation a-n&}- 3/ o bage
Coerdinates necessary contact of other personnel with such 25X1A
Ziimiiﬁg installations. Maintains appropriate wecords pertaine
ng thereto. '

¢, Msintsins lisimen vith Host Covermm oo . 25X1A

d. Mdvises @2«@&1@ Officer of KUBARK policies, |
regulations, organighticrel structure, med pupport (Operatiomal 25X1A
and Support) cepabilittes. Asaists Commarding OFF with

o i i 2
and procedural decisions affected by KUPARK et
notices and policies. v regulations,
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g« Ravisve
25X1A [ |Commnding OfTicer on proposed changes therato.
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e. Acts es Office of Record for (Operational and 25X1A

gBupport plans, orders, rolease cables, sto. ).
£. Coordimmtes Bupport sctivities {(Administrative and Ma-

25X1A Wiel) with Cperatienal plansing.

organization end mrmﬂlmﬁ ard abdviges

h. Performs such other duties &8 Cempmnding Officer
may 4irect.

3, Should you bave suy cospents on the duties ss outlined ebove, I would
be gisl to recelive them.

RICHARD Me BISSELL,; JR.

ect
23 February 1956
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